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GUIDELINES TO APPLICANTS – Service providers to the Export Sector 
Please read the application form carefully before completing.  All relevant questions should be answered.  If not relevant, state “Not Applicable”.  All relevant information should be furnished only in the application form.  Information furnished in additional sheets (Except Question Nos.2.3), will not be considered for evaluation.  Application form once submitted cannot be withdrawn.  Authenticity and accuracy of the information furnished will be verified.  All information provided by the applicants will be treated in strict confidence.

 

1.1
Individuals, Enterprises – both Private and Public engaged in service providing to the export  sector  are eligible to apply.

 

1.2
The Awards will be for the performance of the financial year 2009.  The performance of the three year period from 2007 to 2009 will be evaluated.

 

1.3
Applications submitted on the prescribed form only will be accepted.  Three specific application forms are available.  1)  Non-traditional Products and Services 2) Service Providers 3) Special Awards for Net Foreign Exchange Earnings. Complete and submit the relevant application/s.

1.4
Each legal entity can submit only one application except those applying under “The Net Foreign Exchange Earnings”

1.5
The applicant should submit certified Audited accounts for the period from April 2007 to March 2010 (Draft accounts certified by auditors for 2009/10 is also acceptable)
 

1.6
Applicant should attach a letter to the application confirming that the company has no outstanding payments of government taxes or EPF/ETF contributions in respect of employees, for the years under reference (April 2007to March 2010) 

  

 

1.7  
Certified copies of certificates (Brand Registration, ISO, SLSI, HACCP and other)     should be attached to the application.  Originals should be available for inspection.

1.8         Company/product brochures, promotional materials, should be attached.

1.9 Incomplete application/applications without certified Audited Accounts/Bank 
Certificates (or a letter certified by two directors/two partners/proprietor) or late applications will not be considered.

 

1.10 
The selections of Award and Merit Certificate winners will be made by a Selection Panel.

 

1.11 
Award Winners will receive a trophy and a certificate.  They will have the privilege of using the Presidential Export Award Logo on their letterheads/promotional/publicity materials.  This privilege is available for 3 years from the date of receipt of the award/certificate of merit.

 
1.12 Service providers who have been charged with or found guilty of violation of   Exchange Control.  Customs, Import/Export Control laws/regulations or circumventing regulations pertaining to EDB assistance schemes or any other fraudulent activity are not eligible to apply.  

Application for Presidential Export Awards should be made to reach the Chairman & CEO , Sri Lanka Export Development Board, 42, Nawam Mawatha, Colombo –2 on or before 4.30 p.m of  23rd July 2010 
 

The decision of the Selection Panel is final.  The EDB reserves the right to reject any application in the event of information given is found to be false, inaccurate or inconsistence with any official information and also to disqualify the applicant to receive the Awards and Merit Certificates under this scheme, and/or to withdraw the Award/Merit Certificate after the Award has been granted.
Check List

(Please submit duly completed application together with the completed checklist)

Please “√” in the box provided

         
 Sections 1 to 9 of this application duly completed 


                  
A copy of Company Registration attached 

                     
 Audited Accounts attached ( for 3 year period under review) 


          
Copy of the receipt of last payment of EPF and ETF attached 

         
 Company / Product  brochures, promotional materials, samples etc attached 

                  
Copies of the relevant Certificates / Registartions attached   


                     
 Application certified by Authorized Officer of the Company  
Closing Date for receiving completed applications – 23rd July  2010
APPLICATION FORM FOR SERVICE PROVIDERS TO THE EXPORT SECTOR

	Office use only

	Ref. no
	

	Date of receipt
	

	Service Category
	


SECTION 1 - ENTERPRISE DETAILS
	1.1
	Name of Enterprise


	........................................................................................
........................................................................................

	1.2


	Contact details

1.2.1 Postal address:

1.2.2 Tel.:

1.2.3 Fax.:

1.2.4 E.mail:

1.2.5 Web site:
	........................................................................................
........................................................................................
........................................................................................
........................................................................................
........................................................................................
........................................................................................
........................................................................................

	1.3
	Name of  Chief Executive Officer: 

Names of  Proprietor/ Partners/Board of Directors


	........................................................................................
........................................................................................
........................................................................................
........................................................................................
........................................................................................
........................................................................................

	1.4
	Name of contact person

Tel.:

Fax.:

E.mail:
	........................................................................................
......................................................:................................
........................................................................................
........................................................................................

	1.5
	· TIN No.

· Business Registration No.
	........................................................................................
........................................................................................


1.6
Type of business
:

(Please  ‘ X‘ in the appropriate box)


    Banks
Freight Forwarding   Shipping   Telecommunication   Courier




    Insurance    Bulk/Consumer Packaging       Printing            Other  (specify) 

  Manufacturer



         .....................…………

1.7
Legal status


                  Sole                  Partnership            Private Ltd.           Public Ltd.        Govt. owned

           Proprietorship                    
                    Co.
              Co.



State Corp.
Co-operative  Society 

Other (Specify          ……………………………..

1.8  
Ownership (State percentage of equity): 


(During the financial year 2009-2010)


                                         Local

Foreign                

1.9  
Date/s of Incorporation :

	
	Name/s
	  Date 
	 Month  
	Year


	* Parent Company 
	
	
	
	

	* Subsidiary/ies
	
	
	
	

	*Associate Company/i
	
	
	
	


· Whether any other company/ies if exists within the group has applied under this Award Scheme

Yes                                         No

If yes, name/s of the company/ies:   …………………………………………………..

…………………………………………………………………………………………

1.10 Year of commencement of providing services to the export sector: ..............................

1.11
Capital as at last balance sheet date (Please state the Year): .........................................

	Authorized
	LKR

	Paid up
	LKR


In the case of Sole Proprietorship/Partnership, state Capital Employed : LKR...............

1.12 
Bankers 

Bank :



Branch




Telephone
.........................................  .................................................... ....................................

.........................................  .................................................... ....................................

.........................................  ...................................................  ....................................

1.13    Name of Auditor :.......................................................
Tel: ........................................


.....................................................................................................................................
SECTION 2 – SERVICES PROVIDED TO THE EXPORT SECTOR
2.1
Specify service category (Pl. refer 2.2 of  the newspaper advertisement) 


…………………………………………………………………………………………..

……. ……………………………………………………………………………………
2.2
Services Provided (state in descending order value of earnings from services provided for the financial year-April 2007 to March  2010)
	
	Service category
	Earnings  LKR’000

	A
	
	

	B
	
	

	C
	
	

	D
	
	


2.3    Details of the service receivers (export sector only). 
A)     Specify the Service Category ………………………………………………………………..
	No.
	Name of the client
	Address
	Contact Person
	Contact Details

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


B)   Specify the Service Category : …………………………………………………………………….

	No.
	Name of the client
	Address
	Contact Person
	Contact Details

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


C)   Specify the Service Category : …………………………………………………………………

	No.
	Name of the client
	Address
	Contact Person
	Contact Details

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


D)   Specify the Service Category : …………………………
	No.
	Name of the client
	Address
	Contact Person
	Contact Details

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Note : If space provided is not adequate, include an additional sheet to provide information related all service receivers. 
3. EARNINGS FROM SERVICES PROVIDED TO THE EXPORT SECTOR 

3.1 Earnings based on financial year  

	
	Service Category
	April 2007 to March 2008
	April 2008 to March 2009
	April 2009 to March 2010
	Office use only

	
	
	No. of exporters serviced
	Earnings 
LKR’000
	No. of exporters serviced
	Earnings 
LKR’000
	No. of exporters serviced
	Earnings 
LKR’000
	

	A
	
	
	
	
	
	
	
	

	B
	
	
	
	
	
	
	
	

	C
	
	
	
	
	
	
	
	

	D
	
	
	
	
	
	
	
	

	
	TOTAL

	
	
	
	
	
	
	


3.2      Specify countries /regions serviced if applicable:

................................................................................................................................................................................................................................


................................................................................................................................................................................................................................


................................................................................................................................................................................................................................


................................................................................................................................................................................................................................

SECTION 4:  SERVICE DEVELOPMENT EFFORTS (APRIL 2007-MARCH 2010)

(Provide details related to section 4.1 to 4.2 for each service, clientele separately.   Attach copies of relevant documents where applicable) 

4.1  
Research and Development efforts, achievements & expenditure (Pl. describe  Patents 

and Intellectual Property Rights obtained, development of new services & innovations, development of  environment friendly services, development & improvement of packaging, value addition measures/ initiatives).

4.2  
Achievement in Conformity Assessment.:

SECTION 5 :
INVESTMENTS AND TECHNOLOGY FOR SERVICES PROVIDED TO THE EXPORT SECTOR (APRIL 2007 -MARCH 2010)

(Provide details related to Section 5.1 to 5.3 for each service clientele separately.  Attach copies of relevant documents where applicable)

5.1
Details of capital investments :

5.2 Acquisition of new technology/ improvements:

SECTION – 6    PROMOTIONAL EFFORTS (LOCAL AND OVERSEAS RELATED TO THE EXPORT SECTOR - from April 2007 to March 2010 .  State services, clientele and countries) 

 6.1   Diversification into new clientele:

6.2
Retaining clientele under difficult conditions.  State special efforts taken to successfully  counter the difficulties

6.3
Recovery of lost clientele: 

6.4  
Production/development of promotional material

      
 (i.e. Brochures/CD/Web Site, e-cards, e-brochures etc.) :

6.5  
Market research and surveys undertaken and outcome: 

6.6 Promotional efforts not stated elsewhere and result achieved  (Trade Fairs/ Exhibitions/Trade Missions / Advertisement etc. - local and overseas) :

6.7 Commercial success in brand marketing :

6.7.1 Own Brands (attach documentary evidence of the Brand  Registration in Sri Lanka 

& overseas)

	Name of Brand/s
	Service/s
	Export Markets if any
	Earnings 

LKR ‘000

	
	
	
	April 2008  to March 2009
	April 2009 to March 2010

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Description:-

…………………………………………………………………………………………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….

6.7.2
Principals’/Agents’ Brands (Attach documentary evidence)

	Name of Brand/s
	Service/s
	Export Markets if any
	Earnings 

LKR ‘000

	
	
	
	April 2008 to March 2009
	April 2009 to March 2010

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Description:-

…………………………………………………………………………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………………………………………………………………………….

6.8   Registration of trade marks (local and overseas):

6.9   Collaborations with overseas partners & Establishment of overseas operations:

SECTION 7 – CORPORATE SOCIAL RESPONSIBILITY (FROM  APRIL 2007 TO MARCH

 2010 .  Quantify where  applicable furnishing  numbers,   expenditure 

 incurred etc.)

7.1  Generation of direct and indirect employment :

	Description
	Number

	
	April 2007 to March 2008
	April 2008 to March 2009
	April 2009 to March 2010

	Direct employment 
Executive
	
	
	

	Direct employment 
Clerical 
	
	
	

	Direct employment 
Production and Factory 
	
	
	

	Direct Employment - Total
	
	
	

	Indirect employment 
	
	
	


…………………………………………………………………………………………………..…………………………………………………………………………………………………..

7.2 
 Employee benefits:
	Facilities provided 


	Yes
	No
	Description in brief

	Performance incentives
	
	
	

	Annual bonus
	
	
	

	Meals
	
	
	

	Uniforms
	
	
	

	Staff Transport
	
	
	

	Health schemes
	
	
	

	Recreation facilities
	
	
	

	Staff Loans
	
	
	

	Insurance cover
	
	
	

	Others((Specify)
	
	
	


7.3  Human Resource Development  measures :

7.4   Contribution to the development of the rural economy. (Subcontracting /location of

Service facility outside urban areas etc.):

7.5
Any other services to the community

SECTION 8 -  ENVIRONMENTAL RESPONSIBILITY (FROM APRIL 2007 TO 

                        MARCH 2010 )

8.1 Measures taken for environmental protection (Disposal/control of effluents/ hazardous/ inflammable/ incendiary materials/noise/vibration etc. Attach copies of certificates/ documents from relevant authorities).

SECTION 9 – SPECIAL CONTRIBUTION MADE DURING THE DIFFICULT  PERIOD OF THE EXPORTERS WHO OBTAINED SERVICE 

9.1  
Special contribution made during difficult period of the exporters who obtained service – (providing credit facilities, offering competitive etc. (Kindly attach the documentary evidence ) 
SECTION 10 : AUTHENTICATION
10.1
APPLICANT’S CERTIFICATION :

I / We do hereby declare and affirm, that all statements, data and figures submitted by me/us on this application are true and accurate and that we have not been found guilty of any violation of exchange control laws, customs laws, or import/export control laws/regulations or circumventing regulations pertaining to EDB assistance scheme or any other fraudulent activity and have paid all relevant government taxes, duties, levies, EPF/ETF and other contributions due for the period under reference.

I / We hereby agree that the decision of the selection committee relating to the grant of awards and certificates is final.

……………………………………………



……………………………………….....

Signature of Applicant





                 Company Seal/Stamp

……………………………………………



……………………………………...…..

Name and Designation of Signatory





               Date

10. 2   
AUDITOR’S CERTIFICATION

We hereby certify that all information herein furnished in respect of ………………………...

………………………………………………………………………….….(name of enterprise) is true and correct to the best of our knowledge and belief, as per records maintained by the enterprise and made available for our scrutiny.

Name of Auditor
: …………………………………………………………………………

Address of Auditor
: ………………………………………………………………………………………...




: ………………………………………………………………………………………...

Telephone: ………………....

Fax:…………..
E.mail:…………………………..

Signature :………………………………………..

Date:………………………



………………………………………….

                                                                                                                                                                                                                                   Seal
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